Chapter 4
Reports

Standard & Poor’s Research Insight is your best resource to quickly access detailed financial
information on thousands of companies around the world. You will find dozens of pre-defined
reports in Research Insight, including the most commonly used income statement and balance
sheet reports or design and build your own using our unique Report Assistant wizard. With the
Research Assistant, you can also create a free-form report selecting the data you want to display
and customizing the layout to your own specifications.

This chapter shows you how to

*  run a Company Highlights report

*  run a pre-defined report for one or more companies
*  modify a pre-defined report

*  create a table report using the Report Assistant

*  create a free-form report using the Report Assistant

Note: The procedures in this chapter use the Money Management default style. To change
your style to Money Management, select Options from the Tools menu, select the
Style tab, select the Money Management style and click Set Active Style.
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Standard & Poor’s Research Insight - Getting Started

Running a Company Highlights Report

First, we'll show you how easy it is view financial highlights for a company. Here’s how you run

a Company Highlights report for Wm. Wrigley Jr. Company.

Begin from the Research Insight desktop.

1. Click the (Company Highlights) button. The Run Assistant window will appear
on top of the Company Highlights report window. The Run Assistant is similar to the

Research Assistant window.
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2. Enter the ticker symbol for Wrigley (wwy) in the Companies field and click OK.

A Company Highlights report will appear.
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Hint: Click the (Run) button to open the Run Assistant window where you can change
your initial set, or modify your base set and criteria. To view a Business Description or
Trends and Projections report for the company, click the (View Text) button.
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Chapter 4 - Reports

Running a Pre-defined Report

With just a few clicks of the mouse, you can open and run a pre-defined report and choose the
company or set of companies that you want to appear in the report. For example, to view a
5 Year Annual Balance Sheet on Exxon Mobil Corporation, follow the steps below.

Begin from the Research Insight desktop.

1.

2.

3.

Click the [7]] (Open Report) button.
You will see the File Open dialog box

Open Use right mouse click 1o edi selected item
&) S&P Chatts o
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[ Company Highights
=] Balance Sheets
[ Annual Balance Shest - 11 Years
Ann. -5 Years
[B) Annual Balance Sheet 5 Years with Footnotes
B Annusl Balance Sheet - 5'Yeats with Footnotes & Descs
D Quarterly Balance Sheet
[3) Quarterly Balance Shest with Footnotes
D Quattedy Balance Sheet with Footnotes & Descs
[B YearToYear Percent Change Balance Sheet
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@] Common Size Statements. =
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From the Balance Sheets folder select Annual Balance Sheet-5 Years and
click Finish.

You will see the Run Assistant window.
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Enter the ticker symbol Xxom (Exxon Mobil) in the Companies field.

Hint: To find a company’s ticker symbol, click the (Look Up) button.
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4. Click OK. The 5 Year Annual Balance Sheet for Exxon Mobil will appear on your screen
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Cash & Equivalents TOBIO00 4761000 1451000 4052000 2369000
Net Receivables 22995000 1955000 9512000 10702000  10499.000
Invertories 8304000  B4S2000  SE0S000 5487000 5285000
Prepeid Expenses 2018000 1733000 1015000 ai000  1,157.000
Other Current Assets 0000 0000 0000 0000 0000
Total Current Assets 40393000 31141000 17593000 21192000  19310.000
Gross Plant, Property & Euipmert 187746000 189212000 128248000 127.778000  126,366.000
Accumusted Deprecistion STHT000 95189000  B3049000 61364000  59758.000
Net Plart, Property & Ecipment 89529000 94043000 65193000 66414000 66507000
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Hint: To modify, add or view the underlying formulas for this report, select the Formula
radio button in the Show area. To open another report, click the (Open Report)
button from the desktop. To change your initial set or modify your base set and criteria,
click the [ %| (Run) button to open the Run Assistant window. To view a Business
Description or Trends and Projections report for the company, click the (View Text)
button.

Running a Pre-defined Report on Multiple Companies

Now let’s say you wanted to look at a 5 Year Annual Balance Sheet on several of Exxon Mobil
Corporation’s peers: Chevron Corporation and Texaco Incorporated. You would follow steps 1
and 2 on the previous page.

1. Enter the ticker symbols of the peer companies in the Companies field, separating
each ticker symbol with a comma (i.e. chv, tx).
2. Click OK. A 5 Year Annual Balance Sheet report will appear for the first company.
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CHEVRON CORP ‘ANNUAL BALANCE SHEET
TICKER:  CHY (8 MILLIONS)
sic: 2811
GICs: 10102010
Dec0 Decs9 DecS8 Dec97 Decss
IASSETS
Cash & Equivalents 2630000 2032000 1413000 170000 1637.000
Net Receivables 3,837 000 3888000 2813000 3.374.000 4035000
Inventories 1072000 1402000 1455000 1378000 1.431.000
Prepeid Expenses @ acr @cF @ acr
Other Current Assets 674,000 1175000 616.000 584.000 838.000
Total Current Assets 8213000 8297000 6297000 7005000 7.842.000
Gross Plart, Propey & Equipmert 51308000 54212000 51337000 48233000  d6,336.000
Accumuisted Deprecistion 29014000 28895000 27508000 26562000 25440000
Net Plant, Property & Ecuipment 22694000 25317.000 23729000 22671000 21 486.000
Investmerts ot Equity TEIS000 4954000 4390000 4288000  4,284.000
Other Investments 1,081.000 1,082.000 1,086.000 679.000 440000

Hint: To view the report for the other companies, click the ticker symbol of the company
in the Companies area. Click the Name button to display the list of companies by
name. To view a Business Description or Trends & Projections report for the company,

click the (View Text) button.
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Modifying a Pre-defined Report

To demonstrate how easy it is to modify a pre-defined report, here is how you could change the
title of the 5 Year Annual Balance Sheet report you ran in the previous example.

Begin with the report displayed on your screen.

1. Click the Formula radio button in the Show box.
The underlying formulas for the report are displayed.
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2. Click the Annual Balance Sheet text box.
3. Place your cursor in the upper command line, change ANNUAL BALANCE SHEET
to PEER BALANCE SHEET and press Enter.

The new title will appear in the text box.
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4. Click the [&] (Run) button.
The Run Assistant window displays with the tickers CHV and TX in the Companies field.
5. Click OK.

The new title will appear in the report on your screen.
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Creating a Table Report

Although Research Insight offers a comprehensive library of pre-formatted reports, there will be
many instances when you want to create your own table report. In a table report, data is
displayed in rows and columns, and titles are automatically provided for each column. Table
reports are useful when you need to display information for a large number of companies at the
same time.

Let’s say you want to prepare a table report that compares data for Arnold Palmer Golf Co.,
Black Rock Golf Co., Callaway Golf Co., and S2 Golf Inc.

Begin from the Research Insight desktop.

1. Click the [ % (Report Assistant) bucton.
2. Click the Items vs. Companies radio button under Current Time Period.

1~ Current Time Period ———
€ Companies vs Items EXAMPLE
 Historical Analysis Company Name | Mrktalue-bthi v[ Price toEarnings| Price toSales
€ Items vs Companies Houghton Mifflin 1,114.296 22.713 1.410
~ ltems vs Time MecGraw-Hill Co E,775.262 12864 1.956
FaraComoay, Readers Digest 2544813 52,992 0.923
¢ Time vs tems
For a Company

r Company Count
" Blank Report ‘ I [\5'1

Click Next.

Click the Valuation radio button and select the Return on Equity item.

Click Add.

Click the Income - Annual radio button and select the Sales item.

Click Add.

Click the EPS & Shares radio button and select the EPS Basic Exc Extra item.
Click Add.

¥ O N AW W

Hint: If the radio buttons you need are not displayed, click Customize and select the items
you need from the Item Group category and Item List box. Click OK, and choose
whether or not to save your changes.
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Report Assistant - Step 2 (Money Management) [ x|
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10. Click Finish.

11. In the Run Assistant window, enter your target companies’ ticker symbols, separating each

ticker symbol with a comma. (3apgc,3blirk,ely,golf).

%% Research Insight - [Reportd]
£] Fle Edt View Report Datsbases Tooks Window Help
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| Company Name | Returnon Equity | Sales
B s | BLACK ROCK GOLF CORP -254.147 &)
ﬁ& | " Formula CALLAWAY GOLF CO. 16015 837

12. Click OK. Your table report will appear on the screen.

% Research Insight - [Repoitd]
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| 6| A% | i) 2%

R e e

‘Company Neme
BLACK ROCK GOLF CORP
CALLAWAY GOLF CO
PALMER (ARNOLD) GOLF CO
S2GOLF INC

Return on Equity Sales
-254147 6884
16015 837627
55840 21893
3252 12510

EPS Basic Exc Exira ems

-0850
1470
-5.010
0100

Hint: Once you have run the report, you may need to expand some of the columns in order

to see the whole column title. To access the underlying template for your table report,
click the Formula radio button in the Show area of the window. Click on one of the
column title cells to activate it, and place the cursor in the bottom right hand corner
of the cell. The cursor will change to a crossbar tool. Hold the left mouse button down
and drag the corner of the cell to the right to expand it so that the entire title is visible.
Click the (Run) button and click OK in the Run Assistant window to re-run the
report with your modifications. To rerun the report with different data items, click the
(Rerun Assistant) button or select Rerun Report/Chart Assistant from the

Report menu.
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Sorting Columns in a Table Report

Sorting determines the order in which companies are displayed in your table. Research Insight
automatically displays the companies alphabetically by name. If you prefer, you can sort the
companies by values in any column in either ascending or descending order. We'll use the table
report created in the previous example and sort the report by company name in descending order.

Begin from the table report.

1. Click the Formula radio button in the Show box to display the underlying template for
the report.

2. Select the Company Name cell and right-click the mouse.
3. Select Sort Order from the drop-down list.
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4. Company Name is already highlighted in the Columns in Sort list box, so simply click

the Descending radio button and then click Close.

5. Click the (Run) button.

The Run Assistant window displays with the tickers 3apgc,3blrk,ely and golf in the
Companies field. Click OK.

The report now displays by company name in descending order.

J A
% | Company Name | RetunonEquity | Seles | EPS Basic Exc Extra tems
i S2 GOLF INC 3252 12510 0100
 Fomua PALMER (ARNOLD) GOLF CO 55840 21893 -5.010
& FRepott CALLAWAY GOLF CO 16015 837 627 1470
C Ghat BLACK ROCK GOLF CORP -254.147 6884 -0.850
£ ) Feport b Chart
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Creating an Historical Analysis Table Report

In addition to viewing current reports, Research Insight lets you build and view reports using
historical data. Now we will view data for the same companies from our previous example for
the last 3 years.

Begin from the Research Insight desktop.

Click Report Assistant.

Under Historical Analysis, click the ltems vs. Companies radio button and click Next.
Repeat steps 4-9 from the example on pages 54-55 - Creating a Table Report.

Click Next.

When the Report Assistant - Step 3 dialog box appears, click the Relative radio button.
Enter 0Y in the Beginning Period field (to signify the current year), and enter -2Y in
the Ending Period field (to signify 2 prior years). Notice that the Alignment area shows
that the data will be aligned to annual.

A N

[Report Assstont Step 3 (Honey Mansgement) |
- Periods Alignment
Select the beginning and ending periods for The items you selected for the report have
the report different penodicities.
Beginning Period Ending Period Select the alignment that will be applied to all
- ﬁ |'?f ﬁ items in the repoit.
= Annual
Select the farmat for period display € Quetedy
% Relative Lh ]
" Absolute ekl
" Calendar e

The available alignment options are based
on the penodicities of the items in the report.

Check this option to enable all alignment
options,

™ Enable all alignmert options

< Back Finish Cancel

7. Click Finish.

8.  In the Run Assistant window, enter your ticker symbols, separating each symbol with a
comma. (3apgc,3blrk,ely,golf).

9.  Click OK. Your table report will appear on the screen.

A
‘Company Name: [Return on EqutyOV1[Return on Equtyl-1 ] [Return on Equiyl 21| Salesiov] | Salesi1v] | Sales[2V]
[~ Show BLACK ROCK GOLF CORP -254.147 -43.036 29583 6884 8924 4988
 Fomua CALLAWAY GOLF CO 18015 11,088 5883 BWEN  TI44T1  697E2
& Repot PALMER (ARNOLD) GOLF CO 55840 3238 @ 2189 28454 ana
£ Ghat 52 GOLF INC 3252 7183 11159 12510 11004 11505
£ ot B0Het
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Selecting Time Periods

When you select a Current Time Period report on the Report Assistant - Step 1 window, it will
return a report with the most current data available—whether the data you have requested is
annual, quarterly, monthly, etc.

If you choose an Historical Analysis report in the Report Assistant - Step 1 window, you will be
prompted to select a time period on the Run Assistant - Step 3 window. You can enter the
beginning and ending time periods for the report in the Periods section of the window

Relative retrieves data for a specific time period relative to the current time period. An
example of a relative time period would be the current year (0Y) vs. the past two years

(-1Y and -2Y). Absolute retrieves data for a specific date. An example of an absolute time
reference would be to use a beginning period of August 2000 and an ending period of
December 2000. Calendar retrieves data for the same approximate time frame for companies
with different fiscal years.

Creating a Free-Form Report

In addition to table reports, Research Insight lets you create your own free-form reports, which
can be helpful for displaying information about companies, industries or sectors in a format
customized to your specific needs.

For instance, here is how you could use a free-form report to evaluate the relative performance
of Coca-Cola Company and Pepsico Inc.

Begin from the Report Assistant.

1 Click the Blank Report radio button and click Finish.
From the Toolbar, click the (Add Text) tool. You will see the letter T attached to your
cursor.

3. Position your cursor at the top center of the blank report and click once.
You will see a new text cell that you will use as a label for your report title.

4. Click the text cell, enter Quick Prices and press Enter. Now that you have named the
report, you will insert more text cells. Notice that you can place your text cells anywhere on

the desktop.
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Click the (Add Text) tool again and position your cursor below and to the left of
your report title. Click once to create the first text cell. Position the cursor below the cell
and create another text cell. Repeat until you have a vertical column of four text cells.

7% Research Insight - [Report6]

(o] Fie Edt View Fomat Repot Databases Tools Window Help
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Enter Company Name in the first text cell and press Enter.
Enter the following into the next three text cells: Total Return/S&P 500,
PE/S&P 500 and Price/S&P 500 - Monthly.

esearch Insight - [Report6]
] File Edt View Fomat Repot Databases Jools Window Help

Dl IRl ]l 5] A ] =] 23| 22 x 1@l

el L,

(e |

Click the (Add Formula) tool. You will see an @ symbol attached to your cursor.
Position your cursor to the right of your text cells and click once to create the first
formula cell. Position the cursor below the cell to create another formula cell. Continue
until you have a vertical column of four formula cells next to your text cells.

Ek Edit View Fomat Repot Databases Jools Window Help

o] <] Al ] N 2] [ T|@y

. Click on the first formula cell, enter conm (Company Name) and press Enter. The item
conm will display the full names of your target companies.
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11. Enter the following into the next three formula cells: trt5y500, pe500 and pr500m.
12. Click the [#](Run) button.
You will see the Run Assistant window.
13. Enter your target companies’ ticker symbols in the Companies field (ko,pep),
separating each symbol with a comma.

14. Click OK.

h Insight - [Report6]

'SlEi! Eﬁt Yiew Repot Datsbases Tools Window Help
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Total Returr/S2p S00 238528
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[ Tk PEISEP 500 150354
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Fres Mext
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Hint: To view the report for the other company, click the Next button, or click the ticker
symbol or company name in the Companies area. To view a Business Description
or Trends and Projections report for the company, click the (View Text) button.
To change your initial set or modify your base set and screening criteria, click the

(Run) button to open the Run Assistant window.

<
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Exercises

You can learn more about the Report functions in Research Insight by recreating the following
scenarios using the Research and Report Assistants.

l. Create a table report showing current Sales and P/E Monthly

for all the companies in the S&P 100.

Begin from the Research Assistant - Step 1 window.

1.
2.
3.

o 0N N

Click Change Set to display the Initial Set dialog box.
Enter $SP_100 in the Set field and click OK.
Click Next. You will see the names of the companies included in the S&P 100.

Resuah Assistant - Step 2 (Murecy Hanagenrit)

- Compang Lis (- 4ddd Company

@ liames <&
Prr— Lok U,
FELUMINLH 20 OF AMEBICA ® pEE| 8
AMERIEAN ELECTRIC POWER
-5 ket
Save.

JAMERITECH CORP
|A4MOCO CORP

A1 NG

AT4T CORF

|ATLANTIC RICHFIELD CO
[AUON PRODUCTS

ANTIC COM
BLACK ZDE“IEHEDRP |

Demove Company

Click Next again.

Click the Report Assistant radio button and click Next.

Click the Items vs. Companies radio button under Current Time Period and click Next.
Click the Valuation radio button, select Price/Earnings - Monthly and click Add.
Click the Income - Ann radio button, select the Sales item and click Add.

Click Finish. Your report will appear on the screen.

File Edt Yiew Bepot Datzbares Iook Window Help

2| s5| A% 2|

Company bame [Earrirgs - Mo|  Gales
e ALLEGHENY TELEDYNE PC 13002 3745100
© Fomula ALUMPIUM €O OF AMCRICA 14400 12,719200
& Repon AMERICAN ELECTRIC POVER 14882 6191363
oo AMERICAN EXPRESS 17405 16858000
e — AMERICAN GENERAL CORP 16376 E573000
ABERIGAN INIERTA IOMAL GRULE L3T6E 8866
AMERITECH CORP 15224 15988000
[~ Cuanparnies AMOCD CORP 24885 M,20000
# AP MG 10323 £745235
= ATAT CORP 28205 51519000
S| ATLANTIC REHFELD CO 20864 16534000
tea | Pre A ONPRODUCTS 20227 479400
BAKER-HUGHES INC 22561 3585400
AN ONE CURY 14040 10807 el
RANKAMFRICA CORP 17ERR 20 FEROM
BAXTER NTERMATIOHAL WG 2840 £438.000
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Il. Create a table report showing current Sales and P/E Monthly

for all the companies in the S&P 500 for the past three years,
and modify the report to display subtotals by SIC Code.

Begin from the Research Assistant - Step 1 window:

AN o

®

10.

11.

Click Change Set to display the Initial Set dialog box.

Enter $SP_500 in the Set field and click OK.

Click Next. You will see the names of the companies in the S&P 500 on your screen.
Click Next again.

Click the Report Assistant radio button and click Next.

Click the Iltems vs. Companies radio button under Historical Analysis and click Next.
Click the Valuation radio button, select the Price/Earnings - Monthly item and
click Add.

Click the Income - Ann radio button, select the Sales item and click Add.

Click Next.

& Income - Ann

© Income Stmt-12MM ¢ U.S. Economic

Customize... |

Cost of Sales

Add All> |

- Item Group: [ Mewlten— LooklUp
€ Valuation " Bal Sheet - Ann & @l
" Growth  Credit Worthiness

[ Selected ltems
€ Cash Flow " EPS & Shares

Price/E amings - Monthi

Grogs Profit

Gross Profit Margin

SELLA

EBITDA Bemove <« | =

EEITDA Margin ISaIe _|:-I Edit.

Depreciation

EBIT || screen ltems I Move Up | Move Down I

ISale 5’ Dgﬁn'rnn,,| I~ Add checks to include items in Charl
<Back | Met> | Cancd | Heb

You will see the Report Assistant - Step 3 window.

Enter QY in the Beginning Period field (to signify the current year), and -3Y in
the Ending Period ficld (to signify 3 prior years). Notice that the Alignment area
shows that the data will be aligned to annual.

Click Finish. Your report will appear on the screen.
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12.
13.

14.

search Insight - Report

Fle Edt View Fepot Databases Jools Window Hebp
— ) 2y
o1 = =TS | 4| 2|8
o3| N
£ Repor2 H=
Campany Mame 4 t )

|| ([ [~ Show ALLEGHENY TELEDYNE NC 15221 17963 5542 @M 3745100 3515600
EE " Fomnla ALUMINUM CO OF AMERICA 15102 21 684 11936 17465 13313200  13,061.000
& Report AMERIGAN ELEGTRIC POVER 15738 13087 14211 12131 6161368 5899230
oo AMERICAN EXPRESS 20804 14487 13304 11007 15355000 17,280.000
- AMERICAN GENERAL CORP 24452 15308 13411 1153 BETI00N 5347000
port & Chat AMERICAN INTERNATIONAL SROLP 22895 17802 17453 14265 30438684 28105812
AMERITECH CORP 18256 15885 15213 18855 15385000 14,317000
- Companies AMOCO CORP 15338 14170 198 16424 31910000  32,150.000
= AMPING 20492 20094 19515 21148 5745235 5488028
. ATST CORP 227285 12500 32214 16684 51319000 52,184 000
S || | ATLANTIC RICHFIELD €O 13627 13016 13453 18073 18534000 18,592000
E].].l Newt | Fiew AVON PRODUCTS 23975 24002 17989 15933 5079400 4314200
—= BAKER-HUGHES INC €1.707 24808 30410 21912 3585400 3,027 730
jﬁ BANK ONE CORF 24139 15035 11758 10486 10401088 8378145
BANKAMERICA CORP 14242 12213 3765 7AT3 2036000 16434000
' BAXTER INTERMATIONAL INC 48701 19431 31250 13263 6,138.000 5,438 000
BELL ATLANTIC CORP 28797 15988 15735 15438 30387500 13,081 400
P BETHLEHEM STEEL CORP 4075 @M 111380 51429 4631200 4,673.000
[ B ackanecurRcoRD s ame geion  wywe  qomem  swaam

Click the Formula radio button. You will see the underlying formula for your report.
Right-click the Earnings-Month text cell and select Insert Column from the

drop-down menu.
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15.

16.

17.
18.
19.

Double-click the SIC formula cell.
You will see the Column Attributes dialog box.

Column Attributes  SIC

F Suppress Nepsating Yaluss
I™ Hide Column

Cancel
I™ Nisplry Summeany e

¥ Display Subtofels Help

Pl

Click the Display Subtotals check box. Note that the Suppress Repeating Values
box is automatically checked.

Click OK.

Click the (Run) button to re-run your report with your changes.

In the Report Assistant window, click OK. Your new report will appear on the screen.

esearch Insight - Report2

Fie Edt Misw Repot Databases Tools Window Help
] = = el e A Rl L
ﬁ | H
£ Repori2
Mo RJR NABISCO HLDGS CORP 33784 19540 19462 1345 2052
€ Fomula
& Aegort Average 3784 18540 19.462 13415
€ Chat
£ Aottt Cht HERSHEY FOODS CORP 27528 24718 19118 2818 2080
S WRIGLEY (M) JR CO 34.0M 26286 27202 24557
- Companics Mverage 30764 26492 23180 23878
Teter
= ARCHER-DANELS-MIDLEND CO 27289 34058 14380 12018 2070
e I
Mewt | Prev | average 27289 34058 14380 12016
COCA-COLA €O 39.932 a7 509 3329 26010 2080
PEPSICO MC 35980 48750 27938 16329
Lverage 38.461 43170 29534 21170
ANHEUSER-BUSCH COS HC 18410 17544 19.040 1302 2082
COORS (ADOLPH) CL B 15.085 16667 19580 11,020
Average 16727 17106 19510 12016
EROVIN-FORMAN 2L B 21208 20812 1700 15349 2085
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lll. Create a report comparing sales, research and development
expenditures and total return to shareholders of competitors Ford
Motor Co., Honda Motor Ltd. and General Motors Corp. over a
five-year period.

Begin from the Report Assistant

1. Click Blank Report.

— Current Time Period

" Items vs Companies
EXAMPLE

¢ Companies vs ltems

[ Historical Analysis

 ltems vs Companies

Items vs Time
For a Company

Time vs tems
For a Company

o rpan Eaunt

2. Click Finish.

You will see a blank report on your screen.

%i Research Insight - Report3
Dle Ldt View lomst DNepart Datsbase:r Took window lleip

| A4S 2N N [T @l |

&l ez 218
5 ]

GEZ

3. From the Report Toolbar, click the (Add Text) tool.
4. Tosition your cursor at the top center of the blank report and click once.
You will see a new text cell that you will use as a label for your report title.
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% Mesearch Insight_[Neportl ]

¥ File Edit Yiew Fomol Ceport Dotokoses Tocls Window Help
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@I EE
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iy o=
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5. Click the IEI (Select) tool, click on the text cell, enter 5-Year Performance and
press Enter.

6. Click the (Add Text) tool again, and position your cursor below and to the left of
your report title. Click once to create the first text cell. Position your cursor below the cell
and create another text cell. Repeat until you have a vertical column of four text cells.

i Research Insight - [Reportl]

UFIE Edit_wiew Fomot Nepon Doboses Tools ‘Window Help EET
Dl 5] /8l | <] 2] &4 2w [ T|@|s] |
a |—JJlﬁemwwnmnncg

Show
- Yewr Perlormmncs
& Famnula.

H

7. Enter Company Name in the first text cell and press Enter.
8. Enter the following into the next three text cells: Sales, R&D, and 5 Year Return.

sight - [Reportl]
UFIE Edit_wiew Fomot Nepon Doboses Tools ‘Window Help NEIE|

Ol 6|5 slEs ] o] 410 210 [k T|@|5| ]
A feemeenone

Show
& Famnula.

b rewn Perlormmncs :I
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=]

ik

9. Now, click the @ (Add Formula) tool. You will see an @ symbol attached to
your cursor.

10. Position your cursor to the right of your text cells and click once to create the first
formula cell. Move the cursor down to create another formula cell. Continue until you have
a vertical column of four formula cells.
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FRiessarch Insight - [Feporil)

urle Edit Wiew Formet Niepon Dombaosss Took Window Help e
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11. Click on the first formula cell, enter conm, and press Enter. The item conm will
display the full names of your target companies.

12. Enter the following into the next three formula cells: @ pavg(sale,-5,0),
@pavg(xrd 5 ,0) and trt5y

une I View. Foms: Repon Doibases Tools Window Help —lelx
Ol || 2] o] &% 2182 (& ¥ |@]u] i

"ﬁ—| X sy

m ey Neme ] [ ]

@l s

g —Companiss.

% IT [ ar Rt |53 T

@ E——

13. Click the [%&] (Run) button.

14. In the first Research Assistant window, enter your target companies’ ticker symbols
(f,hmc,gm) separating each symbol with a comma. Click OK.

||| | o[ <5 | b me] MG 2 (N7
@ll—Jd—

[~ Show
€ Fomula

& Report

7 Chart

7 Beport & Ghiart

%4 Research Insight - [Reportl]
§§|5e Edi View Fepot Databases Took Window Help

S-Year Performance

Compary Name FORD MOTOR CO

—Companies

'T Sales 152485500
Name I R&D 6642833

Frev || Mea |

Hint: To move between reports for the other companies, click the ticker symbol or company
name in the Companies area.







